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IMono:xeHne o ONOIHOTEKE
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1. O0mue noJI0KeHUs

1.1. Bubnmoreka  (peepalbHOTO TOCYIAapCTBEHHOro  OIOUKETHOTO — 00pa3oBaTENbHOIO
yupexIeHusi Bbiciiero o0pa3oBaHus «MOCKOBCKas roCyJapCTBEHHAs aKaIeMust xopeorpaduu»
(nanee COOTBETCTBEHHO — buOmmoTeka, Akanemus) SBJISCTCS CTPYKTYPHBIM I0/pa3fie/eHHEM
AKa/[eMHH 1 JIeHCTBYET Ha OCHOBAaHHH Y cTaBa AKaJeMuu U HacTosuero I[Tonoxenus.

1.2. BuGaMOTeKa B CBOEH [eSITEIbHOCTH PYKOBOJCTBYETCS 3aKOHOAATENbCTBOM PoCCHACKOM
Qenepanuu, B Tom uuciae KoHerurynmed Poccmiickodt @enepamuu, PenepaibHbIM 3aKOHOM
Poccuiickoit ®enepamuu or 29 nexabps 2012 r. Ne 273-@3 «O6 obpasosanuu B Poccuiickon
®enepaunny, OenepanpubiM 3akoHOM Poccmiickoit Geneparun oT 29 nexabpst 2010 roza Ne 436-
@3 «O 3ammTe 00y4aROMUXCs 0T HHGOPMALKH, IPUYMHSIOEH Bpel X 310POBbIO U Pa3BUTHION,
®enepanbEbM 3aK0HOM Poccuiickoit ®enepamuu 0T 27 HIONA 2006 roma Ne 149-@3 «O6
uH(pOpMALMH, HH(POPMAIMOHHBIX TEXHOJIOTHAX M O 3ammre HHGOpMarmiy, DenepaibHbM
3aK0HOM OT 25.07.2002 r. Ne 114-®3 «O mpoTHBOAEHCTBUH 3KCTPEMHUCTCKOM JEATEIBHOCTHY,
®enepanbibiM 3ak0HOM 0T 29.12.1994 No 78-@3 «O OubmmoredHoM Jerne», denepanbHBIM
3aK0HOM OT 27.07.2006 No 152-®3 «O nepcoHaIbHBIX JaHHBIX», [Ipukazom MunKynbTypsl Poccnn
ot 08.10.2012 No 1077 «O6 yrBepxkiaeHuu llopsnka ydera AOKYMEHTOB, BXOJAIIMX B COCTaB
6ubIMOTeUHOro (OHJA», HOPMATHUBHBIMH IIPABOBBIMH akTaMu MHHHCTEPCTBA  KYJBTYPbI
Poccuiickoit ®enepanun, MunucTepcTBa 00pa3soBaHus H Haykun PocchicKoH Oenepanuu,
MHCTPYKLMSME 10 TEXHHKE OE30IaCHOCTH M IOKapHOH 0e30MacHOCTH, YCTaBOM AKA[IeMHH,
HacTosuM [10/10KeHHeM, HHBIMH JIOKaJIbHBIME HOPMATUBHBIMU aKTaMi AKaJAeMHUH.

1.3. Bu6anoTeKa OCYIIECTBIISET CBOK AEATENBHOCTD B IEIAX 00CCHeueHHs pealn3alun



00pa30BaTe IbHBIX IPOTPAMM [IEYaTHBIMH H JJIEKTPOHHBIMU HH(OPMALMOHHO-00pa3oBaTeIbHBIMK
pecypcaMu Mo MpoduIr0 AKaAeMUH, CIIPABOYHBIME, HAyYHBIMU U MEPUOMIECKUMH U3AHUAMH,
jocTyna o0ydarolmuxcsi ¥ pabOTHHKOB AKaJeMHH K HHPOPMAIMOHHBIM CIPABOYHBIM H
MIOUCKOBBIM CHCTEMaM, 3JICKTPOHHBIM OUOIHOTEUHBIM CHCTEMAM.

1.4. Tlonp3oBanue bubnuortekoil GecruiaTHo Ui 00ydYaroUMXcs U pabOTHUKOB AKaJeMHH
(mayiee — YMTATENN).

1.5. IMopsagok gocTymna K OMOIHOTEYHBIM (OHIaM, MpaBa, 00A3aHHOCTH U OTBETCTBEHHOCTDH
uprareneli  ompenensiorcs  «l[Ipasunamu  monb3oBaHMs  OMOnmMOTeKod  MOCKOBCKOM
rocyIapCTBEHHON aKaJeMUH Xopeorpaduuy.

1.6. BubuoTeka BO3IIABIAETCS 3aBEAYIOIIMM bHOTMOTEKOH, KOTOpBIA HasHa4yaeTcs Ha
JIOJKHOCTB, @ TAKXKe 0CBOOOKIAeTCs OT IO/DKHOCTH IpHKa3oM Pekropa AkaneMud.

1.7. Bubanoreka UMeET CBOH mITamn ¢ 0003HaYEHUEM €€ HAaUMEHOBaHHUSI.

1.8. lesiTeIbHOCTh BHOIMOTEKH OCYLIECTBIsIETCS B COOTBETCTBHH C IUIaHAMM DPabOThI
Axanemun u bubinorexu.

2. CTpykrypa

2.1. lIratHoe pacrnucanne buOGNIMOTEKH yCTaHABIMBACTCS ITATHBIM PACIIHCAaHHEM AkaneMuu
U yTBepKaaercsi PekTopoM AKaneMuu.

2.2. bubnoteKy BO3IVIABNSET 3aBelyrolmi bHONMOTEKOH, KOTOphIA B CBOeH pabore
HENOCPEeCTBEHHO ITOIYUHSAECTCS IPOPEKTOPY 110 Hay4YHOU paboTe AKaJeMUH.

2.3. PaGoTHuku DBHOIHOTEKM OCYIIECTBISIOT CBOK JEATEIBHOCTH B COOTBETCTBHH C
JODKHOCTHBIMH ~ MHCTPYKIMAMH, YTBepXIaeMbIMH PexTopoM  Akajemud, MOpYyYCHUSIMH
npopeKkTopa MO Hay4yHO#l paboTe M 3aBelyromero buOnvoTekoi, JaHHBIMH B HpeAciax HX
IOJDKHOCTHBIX 00s3aHHOCTEH.

2.4. O6s3aHHOCTH, IpaBa U OTBETCTBEHHOCTb pabOTHHMKOB buOnuoreku ompenensiorcs B
COOTBETCTBHHU C 3aKOHOAATeNbCTBOM Poccuiickoit Deaepaiuu, a Takxke HactoAmuM [lonoxeHunem
¥ JOJDKHOCTHBIMU MHCTPYKIUsAME paOoTHHKOB bubnnoreku.

3. 3agaun

3.1. OcymecTBIaTh IIOJHOE W OlepaTtMBHOEe OMOIHOTEYHOE W HH(POPMALHOHHO-
6ubmuorpaduueckoe 00CIyKHBaHAE YUTATEIEH B COOTBETCTBHH € 3alIPOCaMU Ha OCHOBE JOCTYIIA K
ee GoHIaM.

3.2. ®opmupoBaTh OMONMMOTEYHBIH (GOHA B  COOTBETCTBHH C  0Opa3oBaTe/lbHBIMH
IpOrpaMMaMH, Y4eOHBIME IUTaHAMH, PabOYMMM IIPOrpaMMamMy y4eOHbIX AUCLHIIIMH, TeMaTHKOH
Hay4YHBIX HCCIICOBAHUHN U IpopuIeM AKaJIeMUH.

3.3. Opranu3oBbIBaTh W BECTH CIPABOYHO-TIOMCKOBBIM armapar, COCTOSIINA U3 KaTaJoros,
KapTOTeK U UHBIX 0a3 JaHHBIX.

3.4. [lpuaumars  ydacte B 0oOpasoBaTenbHOM —(yueOHOM ¥ BOCIHTATe]BHON) M
IPOCBETHTENILCKON  JIEATEIBHOCTH  AKajeMuy, (GOPMUPOBaHMM y YHTaTelIeH COLHUAIBHO-
He0OXO0JUMBIX 3HAHUH ¥ HABBIKOB, MPAXIaHCKOH MO3UIUH, TPO(ECCHOHAIBHBIX HHTEPECOB.

3.5. Cnoco6cTBOBaTh (POPMHUPOBAHUIO Y UUTaTENeH OCHOB OMOIMOTEUHO-MH(POPMAIMOHHOM
KYJIBTYPBL.

3.6. OCyILIecTBIAT KOOPAMHAIIUIO CBOEHT JSSTEIBHOCTH C I€SATEIbHOCTBIO IPYTUX OUOIMOTEK
¥ OUOIHOTEYHBIX CHCTEM, B TOM 4YHCJE DIEKTPOHHBIX, ¥ HMHBIMH YUPEXACHUSIMH Juid Ooiee
[IOJTHOTO YIOBJIETBOPEHHSI TIOTPEOHOCTEN YNTATETIEH.

3.7. BecTH JOKYMEHTALIUIO, COCTABIIATH IUIAHBI PabOThl M OTYETBI O CBOEH JCSATEIBHOCTH B
YCTAHOBJIEHHOM IOPSI/IKE, COBEPILICHCTBOBATh CBOIO JIEATENBHOCTH B LEJISAX MOBBINIECHNS KayecTBa
O6UOMMOTeYHOro OOC/Iy)KHBaHMsi, B TOM 4YHCJIE€ IIOCPEACTBOM BHEJIPEHHsS COBPEMEHHBIX
MH(POPMALOHHO-KOMIIBIOTEPHBIX TEXHOJIOTHH.



3.8. OCyIIeCTBIATh  KOHTPOJIb  (hOHIIOB BubiuMoTekd Ha Hajgpuue HMH(OpMaIuH,
IPUYMHSIOWEH BPEa 3A0POBBIO M PasBHTHIO o0ydaromuxcsi, B COOTBETCTBHH ¢ (DesepanbHbM
saxonom Poccuiickoit ®enepanuu ot 29 nexadps 2010 rona No 436-®3 «O 3ammrte 00y4arOmuxcs
oT MH(OPMAIHH, NPHUMHAIOWEH Bpel WX 3/0pPOBBIO. M DPASBUTHION, a TaKke HHGPOpPMAIMN
JKCTPEMHUCTCKON HAIPABICHHOCTH B COOTBETCTBHH C denepalbHbIM 3aKOHOM OT 25.07.2002 r. Ne
114-®3 «O TOpOTUBOJECUCTBUU SKCTPEMHCTCKOI  JEATENBHOCTH» M Mpecekarh X
pacIpoCTpaHEHHE Ha OCHOBAHHH «DeepanbHOro CIUCKAa OSKCTPEMHCTCKHX —MAaTepHajloBy,
cocTaBIeHHOr0 MuHHCTEpCTBOM tocTrImK Poccuiickoi denepanuy.

4., OyHKUUH

OcHoBHblE QyHKIMH bUOTHMOTEKN:

4.1. Opranusyet aud@epeHIpPOBaHHOE o6CITy)KHBaH¥e YUTaTeNel B YMTAIBHOM 3aJI€ M Ha
aGomemenTte B coorBercTBUM ¢ «[IpaBunaMu  TOJB30BaHMA oubnuoTekoi  MOCKOBCKOM
roCyIapCTBEHHOM aKaJeMuH xopeorpadumy», IPUMEHs METObl HHAUBUAYATIBHOTO 1 TPYNIIOBOTO
00CTy )KUBaHHUS.

472. BecriatHO obecreunBaeT dUTaTeNeH OuOIHOTEYHO-MH(POPMALMOHHBIMU  pECypCcaMH,
yueOHOH, HpOI/I3BO)1CTB€HHOI71, Hay4HOH Oa3on AxazeMuu, B TOM 4HCJIC:

- NpeJOCTABNSET MONHYI MHPOPMALMIO O COCTAaBE ououoTeuHoro GoHa 4Yepe3 CUCTEMY
KapTOTeK ¥ Apyrue Gopmbl OHOIHOTEIHOTO UH(QOPMUPOBAHUS;

- OKa3blBaeT KOHCYJIbTATUBHYKO MOMOIIb B IOHCKE H BBLIOOpE MPOM3BEICHHUN INEYaTH H
JPYTHX JOKYMEHTOB;

- BBUIAET BO BPEMEHHOE IOJIB30BAHME NPOM3BEJCHUS NEYATH U JPYyrHe JOKYMEHTBI H3
6u6IMOTEYHBIX (POHIOB;

- OpraHu3yeT JOCTYI YMTaTeNel K SJICKTPOHHBIM OUOIMOTEUHBIM CHCTEMaM, IIPEAOCTABIIACT
guTaTeNsIM BO3MOKHOCTD JOCTYyIa K HHPOPMALHOHHBIM pecypcam WuTepHeT;

- cocTapiser B IOMOIIb HaydHoil u ydeOHOH pabore AKajeMUH CIIHCKH JIATEPATYPEI,
FOTOBUT TeMATHUECKHE, aPEeCcHbIe U Apyrue Gubmorpaguyeckue CrpaBKy;

- NIPMBUBACT YHTATE/SIM HABBIKA IOUCKA uHopMaluy, e€ NPIMECHEHNS B 00pa3oBaTeIbHOM
mporecce, HaydHOH paboTe H caMo00pa3oBaHKK, DA3BUBACT yMEHHE OPUCHTHPOBATBCH B
CIIPaBOYHO-OHOIHOrpahHuecKOM alrnapare Bu6roTexy, MHQOPMAIMOHHBIX CHCTeMax i 0a3ax
JIAHHBIX.

43. O6ecrneunBaeT KOMIUIEKTOBaHME (oHZA B COOTBETCTBAM € peau3yeMbIMU
006pa3oBaTeIbHBIMK  [TPOrPaMMaMH, yueOHBIME [I1AHAMH, TEMATHKOH Hay4HBIX UCCIICIOBAHUI
AKaJeMHUH:

- u3ydaer HHG(OpPMAIMOHHbIE MoTpeGHOCTH YHMTaTeedl M CTETEHb YHOBICTBOPECHHUA
YUTATETHCKOTO CIPOCA € LEIbI0 KOPPEKTHPOBKH IIAHOB KOMIUICKTOBAHHA GoHI0B, yuacTBYeT B
[JIAHHPOBAHHH [IOATOTOBKH Y4eOHOM JUTEPATYPBI AKaneMuei;

- aHATH3KUpyeT 00eCIeYeHHOCTh CTY/ICHTOB yueOHUKaMH ¥ yI€OHBIMH NIOCOOUSIMU;

- 3aKa3bIBAET U pUOOpeTaeT yueOHyro, HayqHYI0, IEPHOAMHCCKYIO, CIIPaBOYHYIO JIUTEPATYPy
¥ JIpyrue BUJIbI M3aHUH;

- obecrnieurBaeT QYHKIHOHUPOBAHUC CIIpaBOYHO-OHOIHOrpadhUUecKOH CHCTEMBI bubamnoTtexy,
BejeT OMONMOTEUHbIE KATAJOTM M KApTOTEKU Ha TPaJUIMOHHBIX H 3JEKTPOHHBIX HOCHTEIAX C
[1eJTBE0 MHOTOACIIEKTHOTO OHOIHOrpaguyecKoro packpeIThs (hOHIIOB;

- ofecreunBaeT PEruCTPaLHIo i 00paboTKy HOBBIX IIOCTYIUICHUH,

- y4acTByeT B PEJaKTHPOBAHHH M PELCH3MPOBAHMH CIIPaBOYHOIO aImmapara BBITYCKaeMbIX
AkazieMuei U31aHui.

4.4. ObecrieunBaeT COXPaHHOCTh OUOIMOTEIHOTO ¢donna AkaeMHUn:

- OCYMIECTBJISICT y4ET, MPOBEPKY M Pa3MEIICHUE donnoB, obecreynBacT UX COXPAHHOCTD,
pEKUM XpaHeHHUs, 00eCIBUIMBAHUE, PECTABPALIHAIO, KOITUPOBAHKE,

- W3pIMaeT JOKyMEHTHl M3 OMOIMOTEYHOrO GoHZAa B COOTBETCTBMH C HOPMATHBHBIMU
[IPABOBBIMH aKTaMH;

- IPOBOAKT PaboTy C 3a10/KHUKAMH BuG/IHOTEKH 110 BO3BPATY B3ATHIX MMM W3JAHUH.



4.5.  OpranusyeT u mpoBOXMT Oecelbl, BBICTABKH, OMOMMOrpadudeckue 0030pbl, HHBIE
MH[IMBU/TYalbHBIC W IPYNIIOBBIE MEPOIPHUSATHS, y4acTBYET B IIPOCBETHTEIBCKHUX MEPONPUSITHAX
AKaJleMHH.

4.6. Bemer OKyMEHTALUIO, COCTABIAET IIAaHBI pabOThl H OTYETHI O CBOEH IEATETPHOCTH B
YCTQHOBICHHOM  MOpAAKE,  MPOBOAMT  paboTy  (aHAIMTHYECKYI0,  OpraHM3alHMOHHYIO,
KOHCYJIbTAllHOHHYIO) 10 COBEPIICHCTBOBAHHIO BCEX HAIPABJICHUH eATENLHOCTH BHOImMoTexw,
BHEJPAET II€peJOBbIe OUOINOTEYHBIE TEXHOIOTHH.

4.7. Y4acTByeT B MEPOIPHATHSIX 10 MOBBIIICHUIO KBaIM(HKAUK paboOTHHKOB Bubmmorexku
AKaJeMHUH.

4.8. KoopauuupyeT CBOIO NEATENBHOCTH C APYTHMH CTPYKTYPHBIME [I0Jpa3AeICHUSIMH
AKaJieMud, ApyruMu OUOITHOTEKaMH U HHBIMU OPraHU3aLMAMH B PAMKaX CBOEH KOMIIETEHIIHH.

4.9. bubmnoTeka NPOBOMUT CBEPKY HMMEIOIIUXCS OUOIHOTEYHBIX (GOHIOB ¥ HOBBIX
NOCTYIUIGHHH JIMTEPaTyphl Ha HalU4YMe OSKCTPEMHCTCKHX MATepHaloB, B COOTBETCTBHH C
OQenepanbHbiM 3aK0HOM OT 25.07.2002 r. No 114-®3 «O mpoTHBOAEHCTBHE 9KCTPEMUCTCKOH
AEATENLHOCTHY, 10 OOHOBJICHHOMY «®De/lepatbHOMY CIIHCKY 9KCTPEMHCTCKHX MATEpPUAlloB)» HE
pexe, 4eM pas B KBapTall.

S. IlpaBa u o6s13aHHOCTH

5.1. IlpaBa u 00sA3aHHOCTH pPaGOTHHKOB BHOIMOTEKH pPeryIHpyIOTCS 3aKOHOLATENHCTBOM
Poccuiickoit ®enepaimu, a Taike HacToAIM [10JI0XKeHHEM M JIOIDKHOCTHBIMH HHCTPYKLHSME
paboTHHKOB bubmoreku.

5.2. PaGotauku bubimotek: HMEIOT npaso:

- CaMOCTOATE/JBbHO ONpPEJeNATh COACpPKAHHWE M KOHKpPETHbIe (OpMBI CBOEH pabOTEI B
COOTBETCTBHHU C IEJIAMM U 3a/1a4aMH, YKa3aHHBIMH B JaHHOM [los10keHuu;

- 3HAKOMHUTBCS C IIPOCKTaMH pelieHui PexTopa AKaJeMun, Kacaroluxcs UX JeITeIbHOCTH;

- 3HAKOMUTBCS ¢ 00pa30BaTENbHBIMU IIPOrPaMMaMy, YUeOHBIMHU IIAHAMH AKaIeMUH;

- Y4acTBOBaTh B OOCYXIEHHH BOIPOCOB, KACAIOLIUXCS MCIIOIHAEMBIX HMH JIODKHOCTHBIX
00s3aHHOCTEH, W B pa3pabOTKe JIOKAIBHBIX HOPMATHBHBIX aKTOB AKaJeMHH, KaCAFOIIMXCS
JIeATeNbHOCTH bubnuoTeky;

- BHOCHTb Ha pAacCMOTPCHHE DPYKOBOACTBA AKAaJEMHH MPEUIOKEHHS [0 YyIy4YIICHHIO
JeATENbHOCTH brbmnoTexy;

- TpeboBaTh OT pPYKOBOJACTBA AKaJIE€MUM OKA3aHMs COMEHCTBHS B HCIIOJHEHHH CBOMX
JOJDKHOCTHBIX 00S13aHHOCTEH U ITpaB;

- [oJIydaTb OT CTPYKTYPHBIX [OApa3je/eHnil AKaJeMHH MaTepuaibl M CBEICHHUS,
HEOOXOAMMBIE JUISl PEeLLICHUs! [IOCTABJICHHBIX 11epel BubinoTekoii 3anau;

- [pUHHMATHL ydacTHe B paboTe Hay4yHbIX KOH(QEPEHIHMH, COBCIUAHUH M CEMMHAPOB MO
Borpocam OnbIMoTeYHOH 1 HHPOPMaALHOHHO-0HGIHOrpagHUeCKO 1eITeTbHOCTH.

5.3. PaGoTHukn BubnuoTekn 06s13aHbI BBINOIHSITS CBOHM I0JDKHOCTHBIE HHCTPYKIIHH.

5.4. PaGotHukyu bHOIHOTEKHM HeECYT NEpCOHANBHYIO OTBETCTBEHHOCTb 3a KAYECTBEHHOE H
CBOCBPEMCHHOE BBINIOJTHCHHUE BO3JIOKEHHBIX HA HHUX CIy)KeOHbIX 00sf3aHHOCTEH. PaGoTHHKH
bubnuorexku, BMHOBHBIE B HEBBIIOJHCHUH I[PABUJ Y4eTa, XPAHEHHS, WCIIONb30BAHHS boum0B
buGnuorexu (yrepe, mopye WM MX YHHYTOXKEHHH), HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOJaTeNIbCTBOM Poccuiickoi @enepariuy.

6. BsaumopeiicTBHe ¢ ApyrumMu noapasaeieHUAMH AKaJeMUH

6.1. bubnuoTexa OCYLIECTBIAET CBOIO MACATENBHOCT BO B3AMMOJEHCTBHH C APYTHMH
CTPYKTYPHBIMH IOJpa3eICHUIMH AKaIeMHH.



